Metoanueckne pekomeHgaumnm

MeToamnueckme pekoMeHZaunm no pexmnmy Tpyda opraHoB rocy4apCTBEHHOW BAacTy,
OpraHoOB MeCTHOro CaMOyrnpaB/JeHNs N OpraHM3aLmi ¢ yyacTmeM rocyaapcrea
I. O6wume nonoXkeHns

1.1. HactosAwume Metognueckmne pekoMeHzaumm paspaboTtaHbl MUHMCTEPCTBOM Tpyza w
coumanbHon 3awmTbl Poccuinckon desepaumm B LLeASX OpraHM3aLmnm pexxmmoB TpyAa
OpraHoB rocyjapCTBEHHOM B/1acTX, OPraHOB MECTHOrO CaMOynpaBieHMsA 1 OpraHM3aLmnin
C yyacTeM rocyAapcTBa B CBA3M C HEOOXOANMOCTbIO NMPUHATUS Mep MO
HepacnpoCTpaHeHMO HOBOW KOpPOHaBmpycHou nHdekuumn (2019-nCoV).

1.2. HacTtosawume MeTogmnueckme pekoMeHAaLmMmn pacnpoCcTpaHatoTca Ha dpeaepanbHbIX
rOCYAapCTBEHHbIX FPaXAAHCKUX Cay>Kalmx dpesepanbHbiX OPraHOB rocysapCcTBEHHOM
B/IACTW, rOCYAAaPCTBEHHbIX FPaXXAaHCKNX Cy>KallMX OPraHOB roCyAapCTBEHHOM BAACTM
cybbekToB Poccuiickon ®egepauinv, MyHULMMAAbHbIX CYXKALLUX OPraHOB MECTHOTO
caMOoynpaBieHNs MyHULMMNaNbHbIX 06pa30BaHNM, PabOTHUKOB roCyAapCTBEHHbIX
Koprnopaumii, Ny6AnUYHO-NPaBOBbIX KOMMAHWUIA, rOCyAapPCTBEHHbIX KOMMAHWM,
XO3MCTBEHHbIX 06LLEeCTB, Hosiee NATUAECATV MPOLEHTOB akLUii (f0/1et) B yCTaBHOM
KanuTane KOTOPbIX HAXOAUTCS B rOCYapCTBEHHOW COHCTBEHHOCTU UAN MYHULMMAAbHOM
COBCTBEHHOCTH, FOCYAapCTBEHHbIX BHEOHAXKETHBIX POHA0B Poccuinckon ®epepauu,
TeppuTOpUanbHbiX GOHA0B 0653aTENBHOMO MEAMLIMHCKOTO CTPaxoBaHus,
rOCYZapCTBEHHbIX Y MYHULMNAAbHbIX YUPEXAEHWUN, FOCYAaPCTBEHHbIX U
MYHULMNaNAbHbIX NPeANPUATUNA, MHbIX OpraHu3aLmii, Co3aHHbIX Poccninckon
depepaumenn Ha ocCHOBaHUM deaepasbHbIX 3aKOHOB, OpPraHn3aLuii, CO34aBaeMbIX As
BbINOJIHEHMS 3aZay, MOCTaBAEHHbIX Nepes desepanbHbIMU FOCYAaPCTBEHHBIMMU
opraHamu (fanee — COOTBETCTBEHHO, OpraH, OpraHun3aLms, NpesCcTaBUTe/Ib HAHMMaTeNs
(paboToaaTenb), rpaXkAaHCKNN CyXKaLMm, MyHULMNAAbHBIA CAy>XKallnn, paboTHMK).

Il. PekomeHaaLumn opraHam 1 opraHm3aumam
2.1. OpraHam 1 opraHu3aumamM pekoMeHayeTcs:

e o0becneuntb OTMEHy 3arpaHKOMaHAMPOBOK, 3@ UCKIHOYEHNEM
3arpaHKOMaHANPOBOK, HOCALLMX HEOTNIOXHbIN XapakTep n (Mau)
OpraHM30BaHHbIX BO UCMOJHEHNE nopy4deHun MNpesngeHTta Poccnmckom
®epepauunm m MpasutenbctBa Poccninckon Gepepaumm n (Mam) B Lensax
obecneyeHms 6€30MaCHOCTM CTPaHbI, @ TakXXe PeKOMEHA0BaTb rpaXkAaHCKUM
Cy>XaLMM, MyHULMNAAbHBIM Cy>XaLlMM, paboTHMKaM BO3Aep>KaTbCA OT BCEX
noe3joK B CTpaHbl C HebnaronpuaTHOM 0H6CTaHOBKOW, CBA3AHHOW C
pacnpocTpaHeHneM HOBOW KOpoHaBupycHon nHdekumm (2019-nCoV), ecivt oHm
He BbI3BaHbl KpanHen HeObXO4MMOCTbIO;



MaKCUMaNbHO COKPaTUTb KOJIMYECTBO MPOBOAVMbIX MAaCCOBbIX MEPOMNPUATUN, B
TOM YnCae AeNoBbIX (MEXBEAOMCTBEHHbIX, pabounx CoBeLLaHWi, 3acefaHuni,
KOHpepeHLNA 1 T.N.), CMOPTUBHbIX, KYNIbTYPHBIX U pa3BaeKkaTtesbHbIX, 1, MO
BO3MOXHOCTW, NPOBOANTb X B BUAeopopmate nam 6e3 yyacTHMKOB, AOMycKas
BO3MOXXHOCTb NMPOBEAEHNA TONbKO Ype3BblYalHO BaXHbIX N HEOTNOXHbIX
MepOonpuATUN;

BPEMEHHO OTPaHNUUTb INYHBIA MPUEM FPaxAaH, MPULLEALLIMM Ha JIMYHbIN
npuveM, peKkoMeHA0BaTb 0bpallaTbca B MMCbMEHHON GopMe, pa3mMecTUTb AaHHYHO
MHPOPMaLMIO Ha CTeHAaX, OdULMaNbHbIX canTax;

obecneunTb ONTUMabHbIN PexxM pabouero (ciy>xebHOro) BpeMeHn 1 BpeMeHU
OTAbIXa FPaXAAHCKMUX CAYXKALLNX, MYHULMMAAbHbIX CTY>XXaLUUX U pabOoTHWUKOB,
npeAycMaTpyBatoLLMA MPU HaIMYMN TaKOW BO3MOXHOCTU CAeAyroLine Mepbl:

rmbknn rpaduk NpunbeiTMA/ybbITUA Ha pabouee (cny>kebHoe) mecTo,
MO3BOIAOLLMI M36eXaTb CKOMAEHNS TpaXAaHCKMX Cay>Kallmx, MyHULMNaNbHbIX
CNy>Kalmx 1 paboTHWKOB B OpraHe (opraHvsauum);

cneLmanbHbI PEXUM MOCELLLEHMSA OpraHa 1 opraHm3aunm, npegycMaTpuBatoLL i
MCNOIb30BaHME B MPUOPUTETHOM MOPALKE 3NEKTPOHHOIO A0KYMEHTO060pOoTa 1
TeXHMYECKNEe CPeACTBa CBA3N AN obecneyveHns Cay>xebHOoro B3auMoAenNCTBUS U
MWHUMM3aLMIO JOCTyNa B OpraH 1 OpraHn3aLunio anu, Ybs NpodeccnoHanbHas
AeATeNbHOCTb He CBA3aHa C UCNosHeHeM OYHKLMA opraHa v opraHusauunm;

He fonyckaTb K paboTe rpaxkAaHCKMX Cay>Kallmx, MyHULUNANbHbBIX CAY>KALLKX,
pPabOTHMKOB C NpU3HaKamm pecrnmpaTopHoro 3aboneBaHus (OpraHnM3oBaTb
BXOAHYH TEPMOMETPUIO), PYKOBOACTBYACh AENCTBYHOLLMM 3aKOHOAATEIbCTBOM,;

0653aTb OTCTPAHEHHOTrO rPaXAaHCKOro Cy>Xallero, MyHULMNaabHOro
cny>aluero, paboTHMKa BbI3BaTb Bpaya 1 No ntoram npovHGOpMmnpoBaTb CBOEro
HenocpeACTBEHHOrO PyKOBOAUTENS O pe3y/bTaTax, B Aa/bHEWLEM B
eXeAHEeBHOM pexnMe MO BO3MOXHOCTU MHPOPMMPOBATb O CBOEM COCTOSHUM
3,0pOBbs 1 MECTOHAXOXAEHWW;

cobnoaaTh yCTaHOB/EHHbIe TpeboBaHMA K yCI0BUAM TpyAaa, obecneunBas
A0CTaTOYHYHO LUMpKyaaunio Bo3ayxa. ObecneumnTb rpadkaaHCKnX Cay>Kalumx,
MYHULMNANbHbBIX CNy>XalUnX, paboOTHNMKOB B OCTaTOYHOM KOANYECTBE U
NMOCTOSAHHOWM AOCTYMHOCTW CPeACcTBaMUN AN Ae3NHDEKLNN PYK;

NCKNKOYNTb NCMNONb30BaHNE B C}'Iy)Ke6HbIX nomMeweHmnAax CUCTemM
KOHANUMOHMPOBAHUA N TEXHNYECKUX CUCTEM BEHTUIALNN,

OpraHv3oBaTh COb/OAEHME FPaXKAAHCKMMU CYXKALLMMUY, MyHULMMAIbHbIMU
CNy>aWwmmm, paboTHUKaMKN NPaBUA TMIMEHbI, MPeAOCTaBAAS UM COBETbI O TOM,
Kak n3bexkaTtb pacnpocTpaHeHns MMKpoboB Ha paboyem MmecTe;

BO M3bexaHne cKonaeHns 60bLLIOro KOAMYECTBA rPaXkAaHCKNX Cay>KaLlux,
MYHULMNAAbHbIX CY>KaLLMX, PabOTHUKOB B CTO/IOBbIX YBEANUNTb NEPUOS, UX
paboTbl 1 yCTaHOBUTb rpaduk nx noceweHns B obeaeHHbIN nepepbis. B



CTONOBbIX KPATHO YBEIMYUTb BAAXKHYH YOOPKY C MPUMEHEHNEM aHTUCENTUKOB,
obecneuntb NCNoOb30BaHMeE BakTepULMAHbIX Aamr. [0 BO3MOXHOCTH
OpraHM30BaTb B CTOJIOBbIX PEXMM MpUeMa MULLKM Ha BBIHOC U NCMO/Ib30BaHMe
OZHOPA30BOW NOCYAbl, NPeAyCMOTPETb BblAeNEHHbIE MeCTa AN nNpvemMa nuwin (B
C/lyyae OTCyTCTBMA CTOIOBbIX);

e OpraHuM3oBaTb, MO BO3MOXHOCTW, NpoBeseHne 1 pa3 B CyTKN KaueCTBEHHOM
ybopKku ¢ npoBeseHNeEM Ae3nHbEKLNN ABEPHBIX PYYeK, BbIKtOUaTeNen,
nopy4YHen, nepwa, MecT obLLero Noab30BaHWs, a Takxke NPOBOAUTb
Ae3nHPeKLIo BO3ayxa (peumpKynsTopbl BO3ayxa, YP-obayuatenn
b6akTepuumnaHbie);

e MPUMEHATb NPENMYLLECTBEHHO MaLUMHHbIN cnocob obpaboTkn nocyasl,
MCroNb3yeMOou B MpoLiecce opraHv3aLmm NMTaHnsa, B ero oTCyTcTBMe —
NPUMEHATb PYYHOW CMOCO6 C NCMOAb30BaHMEM Ae3NHOULNPYHOLLNX CPEACTB B
COOTBETCTBUM C TPebOoBaHMAMN CAaHNTAPHOTO 3aKOHOAATE/bCTBA.

2.2. OpraHam peKkoMeHZAyeTcs NPUMEHATb ANCTAHLMOHHbIA GOpPMaT MCMOSHEHNS
AOJIKHOCTHbIX 0653aHHOCTEN TPaXKAAHCKMX U MYHULMNAbHBIX CAy>KaLLMX Npw
MOArOTOBKE AOKYMEHTOB B 3/1IEKTPOHHOM BMAE MPY HAaNNUMN COOTBETCTBYHOLLMX
OpraHun3aLOHHO-TEXHNYECKMX BO3MOXHOCTEW, BKArOUas cobtogeHne 6e30nacHoCT 1
Ha/Mumne CETEBOrO AOCTyMNa K UCMOJIb3yeMbIM B paboTe NpUaoXeHUAM.

2.3. MNpeactaBuTENSIM HaHMMaTeNs (paboTozaTenssM) peKoMeHAyeTcs obecneunTb
n3MepeHne TeMnepaTtypbl Tena rpaxkaaHCcKnX cayXalimx, MyHULMAaabHbIX CAyXaLlmx,
pabOoTHNKOB Ha pabounx mectax c ob6sa3aTesIbHbIM OTCTPAHEHWEM OT HaXOXAEeHMA Ha
pabouem MecTe N1L, C MOBbILEHHOW TEMMNEPATYPON, PYKOBOACTBYSCH AEUCTBYHOLLUM
3aKOHOAaTeNbCTBOM.

2.4. Mpw NocTynaeHnmn 3anpoca 13 TepputopuranbHbix opraHoB ®egepanbHor Cy>Kobl
no Haa3opy B chepe 3awmnTbl NpaB NoTpedbuTenen n Gaarononyumsa yenoseka
npeacTaBuUTeNto HaHMMmaTena (pabotogaTtento) peKOMeHAYEeTC He3aMeaNNTENbHO
npeAcTaBAsaTb MHGOPMaLMIO O BCEX KOHTaKTax 3aboneBLIero HOBOW KOPOHaBMPYCHOM
nHdekumen (2019-nCoV) B CBA3M C UCMONHEHMEM UM TPYAO0BbIX (CNY>KEOHbIX)
ob6s3aHHOCTEN, obecneunTb NpoBeaeHne Ae3nHdeKL MM NOMELLEHUI, TAe HaxoanACs
3aboneBLnN.

I1l. PekomeHaaumnmn rpaXkAaHCKUM CAY>KaLUM, MYHULUNAAbHbIM CAYXKaluMm,
paboTHMKam

3.1. TpaxaaHCKMM Cay>XallyM, MyHULMNaAbHbIM CNy>KaLlnmM, paboTHUKaMm
peKkoMeHayeTCs:

e NPV NNaHNPOBAHUN OTMYCKOB BO3AEP>KMBATLCA OT MOCELLEeHNa CTpaH, rae boina
BbliBleHa HOBasA KOpPOHaBupycHaa nHpekumsa (2019-nCoV);



e NPV NOABNEHNM MEPBbIX PECMMPATOPHbBIX CUMATOMOB HE3AMEANNTENBHO
06paTUTbCA 3a MEANLIMHCKON MOMOLLLbHO;

e MOCELLABLUMM rocyAapcTBa ¢ Heb61aronony4YHom aNNAEMMONOTNYECKON
cuTyaumen coobliatb 0 CBOeM BO3BpallieHun B Poccuinckyro Gesepauinto, mecte,
AaTax NpebblBaHUS Ha YKa3aHHbIX TEPPUTOPUAX, MHYHO KOHTaKTHYH MHGOPMaLLMIO
npeAcTaBuUTeNto HaHMMaTens (pabotoaatens);

e CaepoBaTtb OCHOBHbBIM MpaBujiaM TMMrmeHbl:

- MbITb PYKW - C MbIIOM U TEM/IOM BOAOM, He MeHee 15-20 cekyHs, BCersa MbiTb pyKu
nepes esow;

- yMxaTb, NPUKpPbIBasA POT 1 Hoc candetkon. ObA3aTeNbHO YTUAN3MPOBATL ee nocne
NCMONb30BaHWS;

- HOCUTb C COBOW Ae3MHPULMpPYIOLLLEE CPEACTBO AN PYK U PErYASPHO NPUMEHSATb ero.

3.2. O6 ycTaHOBNEHNMN KapaHTUHA rPaXKAaHCKUIN Cy>Kallmii, MyHULMNAAbHbIA
cay>Xalmm, paboTHUK coobLiaeT 06 3TOM NpPeACTaBUTENHO HaHUMaTENS
(paboToaaTento).

IV. 3aknrouutenbHble NOJIOXKEHUA

4.1. PekoMeHAOBaTb PyKOBOAUTENSM OPraHOB M OpraHn3auunm, ykasaHHbIX B NyHkTe 1.2
HacToslwmx MeToanuecknx pekoMeHaaunin, opraHM3oBaTb UX UCMONHEHME C YYETOM
b1HAHCOBO-3KOHOMMYECKMX U OPraHN3aLMOHHO-TEXHNYECKNX YCNOBUIM AeATENbHOCTH.



